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INVITATION FOR BIDS 
 
 
Sealed bids for Contract No. K15-01, 1 Garraghan Drive HVAC Upgrades, City Hall, City of Kingston, 
Ulster County, New York, are sought and requested as set forth in specifications prepared by The 
Office of the City Engineer, City of Kingston, City Hall, 420 Broadway, Kingston, New York 12401. 
 
The proposal will consist of a single contract for General Construction. 
 
The project consists of the Installation/Extension of Automated Logic Direct Digital Control (DDC) 
Controls to operate the existing Heating, Ventilation and Air Conditioning Equipment (HVAC) at the 
City of Kingston Police and Court Building as described herein, and the replacement of certain system-
compatible HVAC Equipment, City of Kingston, Ulster County, New York. 
 
Separate sealed proposals completed on forms provided with the Contract documents shall be received 
by the City of Kingston, Ulster County, New York at the Office of the City Engineer until 10:00 AM 
o’clock on Wednesday, February 4, 2015 at which time they will be publicly opened and read aloud.  
Bids received after the designated date and time will be considered unresponsive and returned to the 
bidder unopened. 
 
All of the contract documents, including Instructions to Bidders, Proposal Forms, General Conditions 
governing the contract, drawings and detailed specifications, may be examined at the Office of the City 
Engineer, City Hall, 420 Broadway, Kingston, New York 12401.  Electronic copies of these documents 
may be obtained at a no cost to perspective Bidders via electronic mail. 
 
Attention is also directed to the fact that the Contractor will be governed by the Labor Standards 
Provisions, which are made part of these specifications and contract. The City of Kingston Resolution # 
179 of 2012 requires that for any City construction contract over $100,000, the Contractor and 
Subcontractors must have approved Apprenticeship Agreements pursuant to NYS Labor Law 816.b. 
 
The bidder, by signing his proposal, certifies that he is fully aware of the State Laws regarding the non-
collusion bidding certification.  No separate forms will be required, but the actual signing of the 
proposal includes such a statement and is included in the proposal. 
 
The City of Kingston expressly reserves the right to waive any informality in or to accept any bid, or to 
reject any and all bids, or to award on any or all items, as the interest of the City of Kingston may 
appear to require. 
 
The City of Kingston is an exempt organization under the Tax Laws and is exempt from payment of 
Sales and Compensating Use Taxes of the State of New York and Cities and Counties of the State of all 
materials which are to be incorporated into the pavilion project, pursuant to the provisions of the 
Contract.  These taxes are not to be included in the Bid. 
 
No bidder may withdraw his bid within 45 (forty-five) days after the actual date of the opening thereof. 
 
By order of the City of Kingston Common Council. 
 
Shayne Gallo, Mayor 
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INSTRUCTIONS FOR BIDDERS 
 
Receipt and Opening of Bids 
 
The City of Kingston, Ulster County, New York hereinafter called the Owner, invites bids on the form 
attached hereto, all blanks in which must be appropriately filled in.  Bids will be received by the Owner 
until 10:00 AM   o'clock on Wednesday, February 4, 2015, at the Office of the City Engineer, City 
Hall, 420 Broadway, Kingston, New York, and then at said office the bids will be opened and publicly 
read aloud. 
 
The envelopes, containing the bids must be sealed and addressed to the City of Kingston, New York 
and designated as Bid for Contract No. K15-01, 1 Garraghan Drive HVAC Upgrades.  The Owner may 
consider as informal any bid not prepared and submitted in accordance with the provisions hereof.  Any 
bid may be withdrawn prior to the above scheduled time for the opening of bids or authorized 
postponement thereof. 
 
Preparation of Proposal 
 
All bids must be submitted in sealed envelopes, bearing on the outside, the name of the bidder, his 
address, and the name of the project for which the bid is submitted.  (If forwarded by mail, the sealed 
envelopes containing the proposal, and marked as directed above, must be enclosed in another 
envelope, addressed as specified in the Proposal Form; preferably by Registered Mail). 
 
The work shall be bid as a single contract: General Construction 
 
Each bidder must bid on all items of the work in the Form of Proposal. 
 
Non-Collusion and Bid Certification 
 
The bidder, by signing his proposal, certifies that he is fully aware of the State Laws regarding the non-
collusion bidding certification.  No separate forms will be required, but the actual signing of the 
proposal includes such a statement and is included in the proposal. 
 
Qualifications of Bidder 
 
The Owner may make such investigation as he deems necessary to determine the ability of the bidder to 
perform the work and the bidder shall furnish to the Owner all such information and data for this 
purpose as the Owner may request. 
 
The Owner reserves the right to reject any bid if the evidence submitted by, or investigations of, such 
bidder fails to satisfy the Owner that such bidder is properly qualified to carry out the obligation of the 
contract and to complete the work contemplated therein.  Conditional bids will not be accepted. 
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Bid Security 
 
Each bid must be accompanied by cash, by a certified check of the bidder payable to the order of the 
City of Kingston or by a bid bond, duly exercised by the bidder as Principal, and having as surety 
thereon a surety company licensed to do business in the State of New York, approved by the Owner in 
the amount of five percent (5%) of the total Proposal submitted.  Bid security shall be returned to all 
except the three lowest bidders within three (3) days after the formal opening of bids.  The remaining 
Bid Security will be returned to the three lowest Bidders within forty-eight (48) hours after the Owner 
and the accepted Bidder have executed a Contract and the executed Performance Bond and Payment 
Bonds have been approved by the Owner.  If the required contract and bonds have not been executed 
within forty-five (45) days after the date of opening of Bids, then the Bid Security of any Bidder will be 
returned upon his request, provided he has not been notified of the acceptance of his Bid prior to the 
date of such request. 
 
Liquidated Damages 
 
The Owner shall be entitled to receive as liquidated damages the face amount of the certified check or 
bid bond deposited with the bid if the successful bidder fails to or refuses to execute and deliver the 
contract and bond required within ten (10) days after he has received notice of the acceptance of his 
bid. 
 
Conditions of Work 
 
Each bidder must inform himself fully of the conditions relating to the construction and labor under 
which the work is now or will be performed; failure to do so will not relieve a successful bidder of his 
obligation to furnish all materials and labor necessary to carry out the provisions of the contract 
documents and to complete the contemplated work for the consideration set forth in his bid. 
 
Notice of Special Conditions 
 
Attention is particularly called to those parts of the contract documents and specifications which deal 
with the following: 
 
a. Inspection and testing of materials. 
b. Insurance requirements. 
c. Wage rates. 
d. Time of completion and liquidated damages. 
e. Building Permit 
 
Addenda and Interpretations 
 
No interpretation of the meaning of the plans, specifications, or other contract documents will be made 
to any bidder orally.  Every request for such interpretation should be in writing and addressed to the 
City Engineer, City Hall, 420 Broadway, Kingston, New York 12401 and to be given consideration 
must be received at least seven days prior to the date fixed for the opening of bids.  Any and all such 
interpretations and any supplemental instructions will be in the form of written addenda to the 
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specifications which, if issued, will be mailed or delivered to all prospective bidders (at the respective 
addresses furnished for such purposes).  Failure of any bidder to receive any such addendum or 
interpretation shall not relieve the bidder from any obligation under his bid as submitted.  All addenda 
so issued shall become part of the contract documents. 
 
Construction Terms and Conditions 
 
The bidder is warned that the construction terms and conditions hereinafter fully set forth in the form of 
Contract will be rigidly enforced. 
 
Security for Faithful Performance 
 
Simultaneously with his delivery of the executed contract, the successful bidder must deliver to the 
Owner, executed bonds in the amount of one hundred per centum (100%) of the total amount bid as 
security for the faithful performance of his contract.  He shall also provide a separate bond for payment 
not less than one hundred per centum (100%) of the contract price.  These bonds shall be prepared on 
forms supplied by the Surety Company or companies, licensed to do business in the State of New York, 
and currently issued by the American Institute of Architects. 
 
Lowest Qualified Bidder 
 
The comparison of bids on this Contract will be made by comparing the total sums as submitted by 
each separate contractor.  The lowest qualified bidder shall be considered as being the successful bidder 
for the contract.  The contract award will be made to the successful bidder as described above if the 
project in total is acceptable to the Owner. 
 
Time of Completion and Liquidated Damages 
 
The date of completion shall be the date when the work has been substantially completed to such an 
extent that the digester wall and top surface rehabilitations are fully restored.   
 
Minor items which are not completed but which do not interfere with operations or the use of the site 
by the Owner will not be deemed as a failure to comply with the requirements of the time of 
completion of the work. 
 
Liquidated damages may be assessed for each and every calendar day that the work is not in substantial 
completion, after the above stated time at the rate of One Hundred Dollars and 00/100 ($100.00) per 
day. 
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Obligation of Bidder 
 
At the time of the opening of bids, each bidder will be presumed to have inspected the site and to have 
read and to be thoroughly familiar with the Plans and Contract Documents (including all addenda).  
The failure or omission of any bidder to receive or examine any form, instrument or document shall in 
no way relieve any bidder from any obligation in respect to his bid. 
 
Tax Exemption 
 
The City of Kingston is an exempt organization under the Tax Law and is exempt from payment of 
Sales and Compensating Use Taxes of the State of New York and cities and counties of the State on all 
materials which are to be incorporated into the project, pursuant to the provisions of the contract.  Tax 
exempt certificates will be provided by the Owner for use by the successful bidders.  These taxes are 
not to be included in the bid. 
 
Local and State Laws 
 
The Contractor shall abide by all local and State laws or ordinances to the extent that such requirements 
do not conflict with Federal laws or regulations. 
 
Labor, Safety and Health Regulations 
 
The Contractor shall comply with the Department of Labor Safety and Health Regulations for 
construction. 
 
Safety Standards and Accident Prevention 
 
With respect to all work performed under this contract, the Contractor shall: 
 
a. Comply with the latest safety standards provisions of applicable laws, building and construction 

codes and the "Manual of Accident Prevention in Construction" published by the Associated 
General Contractors of America, the requirements of the Occupational Safety and Health Act of 
1970 (Public Law 91-956) and the requirements of Title 29 of the Code of Federal Regulations, 
Section 1518 as published in the “Federal Register”, Volume 36, No. 75, Saturday, April 17, 
1971. 

 
b. Exercise every precaution at all times for the prevention of accidents and the protection of 

persons (including employees) and property. 
 
c. Maintain at his/her office or other well known place at the job site, all articles necessary for 

giving first aid to the injured, and shall make standing arrangements for the immediate removal 
to a hospital or a doctor's care of persons (including employees), who may be injured on the job 
site.  In no case shall employees be permitted to work at a job site before the employer has made 
a standing arrangement for removal of injured persons to a hospital or a doctor's care. 

 
Experience Clauses 
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These specifications do have requirements that material installers have specific experience, the Owner 
or Engineer will appropriate documentation. 
 
Performance and Payment Bond Requirements 
 
The bidder to whom the municipality proposes to award the contract shall, as soon as possible, but not 
later than ten (10) days from the date of the Notice of Award furnish to the municipality bonds equal to 
one hundred percent of the amount of the contract, conditioned for the faithful performance of all 
terms, covenants and conditions of same, with a surety company authorized to do business in the State 
of New York, as surety.  If the bidder fails to furnish said Bonds within ten (10) days of the Notice of 
Award, said Owner will be entitled to consider all rights arising out of the Owner's acceptance of Bid as 
abandoned and as a forfeiture of Bid Bond.  The Owner will be entitled to such other rights as may be 
granted by law. 
 
The performance bond shall be maintained in the amount of 100% of the contract price in full force for 
a period of twelve months after date of final certificate as a guarantee that the Contractor will make 
good any faults or defects in the work arising from improper or defective workmanship or materials 
which may appear during that period. 
 
A separate payment bond will be supplied in the amount of 100% of the contract price and shall be kept 
in force for a period of 12 months after the date of final certificate. 
 
Certificate of Insurance 
 
A certificate of insurance will be required at the time of contract signing, naming the Owner, (the City 
of Kingston) as additionally insured. 
 
Insurance Requirements 
 
The CONTRACTOR shall purchase and maintain such insurance as will protect him from claims set 
forth below which may arise out of or result from the CONTRACTOR'S execution of the WORK, 
whether such execution be by himself or by any SUBCONTRACTOR or by anyone directly or 
indirectly employed by any of them or by anyone whose acts of them may be liable. 
 
Claims under workmen's compensation, disability benefit and other similar employee benefit acts; 
 
Claims for damages because of bodily injury, occupational sickness, or disease or death of his 
employees; 
 
Claims for damages because of bodily injury, sickness, or disease or death of any person other than his 
employees. 
 
Claims for damages insured by usual personal injury liability coverage which are sustained (1) by any 
person as a result of an offense directly or indirectly related to the employment of such person by the 
CONTRACTOR, or (2) by any other persons and Claims for damages because of injury to or 
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destruction of tangible property, including loss of use resulting therefrom. 
 
Certificates of Insurance acceptable to the OWNER shall be filed with the OWNER prior to 
commencement of the WORK.  These Certificates shall contain a provision that coverages afforded 
under the policies will not be cancelled unless at least fifteen (15) days prior to WRITTEN NOTICE 
has been given to the OWNER. 
 
The CONTRACTOR shall procure and maintain, at his expense, during the CONTRACT TIME, 
liability insurance as specified within the General Conditions. 
 
Contract security 
 
The CONTRACTOR shall within ten (10) days after the receipt of the NOTICE OF AWARD furnish 
the OWNER with a PERFORMANCE BOND and a PAYMENT BOND in penal sums equal to the 
amount of the CONTRACT PRICE conditioned upon the performance of the CONTRACTOR of all 
undertakings, covenants, terms, conditions and agreements of the CONTRACT DOCUMENTS, and 
upon the prompt payment by the CONTRACTOR to all persons supplying labor and materials in the 
prosecution of the WORK provided by the CONTRACT DOCUMENTS.  Such BONDS shall be 
executed by the CONTRACTOR and a corporate bonding company licensed to transact such business 
in the state in which the WORK is to be performed.  The expense of these BONDS shall be borne by 
the CONTRACTOR.  If at any time a Surety on any such BOND is declared a bankrupt or loses its 
right to do business in the state in which the WORK is to be performed or is removed from the list of 
Surety Companies accepted on Federal BONDS, CONTRACTOR shall within ten (10) days after 
notice from the OWNER to do so substitute an acceptable BOND (or BONDS) in such form and sum 
and signed by such other Surety or Sureties as may be satisfactory to the OWNER.  The premiums on 
such BOND shall be paid by the CONTRACTOR.  No further payments shall be deemed due not shall 
be made until the new Surety or Sureties shall have furnished an acceptable BOND to the OWNER. 
 



10 
 

BID PROPOSAL FORM 
 
CONTRACT NO. K15-01             
 
GENERAL CONSTRUCTION 
 
CONTRACTOR'S NAME AND ADDRESS: 
 
                                                                                                   
 
                                                                                                       
 
TELEPHONE NO.:                                                                     
 
FAX NO.:                                                                                  
 
FEDERAL I.D./S.S. #:                                                             
 
TO:    City of Kingston            
 
     City Hall, 420 Broadway          
 
     Kingston, New York 12401    
   
Gentlemen: 
 
I hereby submit my Bid for:  1 Garraghan Drive HVAC Upgrades. 
 
1. LUMP SUM BASIS: 
 
 Having carefully examined: 
 

a. The Advertisement for Bids, Instructions to Bidders, Bid Form, General 
Conditions, Specifications, Contract Drawings and Prevailing Wage Rates. 

 
b. The Specifications titled and dated:  Contract K15-01, 1 Garraghan Drive HVAC 

Upgrades 
 

 c. All addenda issued by the Engineer and received by the Undersigned prior to the 
date of opening of bids, and having visited the site, examined all conditions 
affecting the work, the Undersigned proposes to furnish all labor, materials and 
equipment necessary and required by said documents for General Construction 
Work, as per the Proposal. 

 
 d. The Bid shall be awarded based upon the Base Bid Proposal Amount ONLY. 
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CONTRACT NO. K15-01 
  

1 GARRAGHAN DRIVE HVAC UPGRADES 
CITY OF KINGSTON 

 
BASE BID PROPOSAL 

 
The Contractor, having carefully examined the site conditions, offers to perform the work 
according to the following pricing. Section 01120, Contract Summary, provides a description of 
each work task. All labor will be provided at prevailing wage rates. 

 
ITEM 
NO. 

APPROX. 
QUANTITES 

DESCRIPTION OF WORK ITEMS UNIT 
PRICE 

AMOUNT 

1 LUMP SUM Installation / Extension of the existing 
City of Kingston Automated Logic 
Direct Digital Control (DDC) System 
License 

  

   
TOTAL AMOUNT BID:     $             
 
TOTAL AMOUNT BID WRITTEN IN WORDS:  
 
                           

 
ADDITIONAL BID ALTERNATES PROPOSAL 

 
ITEM 
NO. 

APPROX. 
QUANTITES 

DESCRIPTION OF WORK ITEMS UNIT 
PRICE 

AMOUNT 

1 LUMP SUM Supply and Installation of one (1) 
TRANE Compressor 

  

   
TOTAL ADDITIONAL BID ALTERNATES:  $             
 
TOTAL ADDITIONAL BID ALTERNATES AMOUNT WRITTEN IN WORDS:  
 
                           
 
d. The undersigned agrees to start work at the site at the date to be specified on a written notice 
from the Owner to do so but, in no case, later than ten (10) days after the signing of the Notice to 
Proceed and that the work will be substantially completed by        . 
  
2. BONDS: 
 

The undersigned agrees, if awarded the Contract, to deliver to the Owner simultaneously 
with the executed Contract an executed Performance Bond and a Labor and Material 
Payment Bond both of a corporate surety licensed to do business in the State of New York, 
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in the amount of one hundred percent of the accepted contract sum.  This shall guarantee 
the prompt payment of all indebtedness, incurred by the Contractor, or any subcontractor 
for supplies, materials or labor furnished, used or consumed directly in furtherance of such 
construction.  The form of both the Performance Bond and the Labor and Material 
Payment Bond shall be that currently issued by the American Institute of Architects. 

 
Surety Company shall be as approved by the Owner, the Contractor shall pay the premium 
for such Bonds. 

 
3. INSURANCE: 
 

Two copies of a Certificate of Insurance shall be provided at the contract signing, naming 
the Owner (City of Kingston) and the State of New York as additional insureds. 

 
4. NON-COLLUSIVE BIDDING CERTIFICATE: 
 

By submission of this Bid, the Bidder certifies that: (a) this Bid has been independently 
arrived at without collusion with any other Bidder or with any Competitor or Potential 
Competitor; (b) this Bid has not been knowingly disclosed prior to submission or opening 
of Bids for this project, to any other Bidder, Competitor or Potential Competitor; (c) no 
attempt has been or will be made to induce any other person, partnership or corporation to 
submit or not to submit a Bid; (d) the person signing this Bid certifies that he has fully 
informed himself regarding the accuracy of the statements contained in this certification, 
and under the penalties of perjury, affirms the truth thereof, such penalties being applicable 
to the Bidder as well as to the person signing in its behalf; (3) that attached hereto (if a 
corporate Bidder) is a certified copy of resolution authorizing the execution of this 
certificate by the signator of this Bid in behalf of the corporate Bidder. 

 
5. ADDENDA: 
 

Receipt of the following Addenda is hereby acknowledged: 
 
          DATE   SIGNATURE 

 ADDENDUM NO. 1  _____   ___________ 

ADDENDUM NO. 2   _____   ___________ 

 DATE:                      SIGNED:   `        
 
                
       (Name of Firm) 

BY:           
   (Designate Officer) 

 
6. I understand that the Owner reserves the right to reject this bid, but that this bid shall 

remain open and not be withdrawn for a period of forty five days from the date prescribed 
for its opening. 
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7. Notice of acceptance, or request for additional information, may be addressed to the 

undersigned at the address set forth below. 
 
8. The names of all persons interested in the foregoing bid as principals are: 
 

(IMPORTANT NOTICE:  If bidder or other interested person is a corporation, give legal 
name of corporation, state where incorporated, and names of president and secretary; if a 
partnership, give name of firm and names of all individual co-partners composing the firm; 
if bidder or other interested person is an individual, give first and last name in full) 
 
SIGN HERE:     _______________________________________________ 
 

  SIGNATURE OF BIDDER: _______________________________________________ 
 

NOTE:  If bidder is a corporation, set forth the legal name of the corporation together with 
the signature of the officer or officers authorized to sign contracts on behalf of the 
corporation.  If bidder is a partnership, set forth the name of the firm together with the 
signature of the partner or partners authorized to sign contracts on behalf of the 
partnership. 

 
Business Address:  _________________________________ 

         _________________________________ 
         _________________________________ 
 
  Telephone Number:  _________________________________ 
    
  Date of Proposal:   _________________________________ 
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TO BE SUBMITTED WITH BID PROPOSAL 
STATEMENT OF CONTRACTOR'S QUALIFICATIONS 

 
This statement must be submitted by the Contractor with his proposal.  All questions must be 
answered and the data given must be clear and comprehensive. 
 
1. Name of Bidder             
PHONE NUMBER            
2. Permanent main office address            
                    
3. When organized or began business           
4. If a corporation, where incorporated          
5. How many years have you been engaged in the contracting business under your present firm 
name?              
6. Have you ever failed to complete any work awarded to you?      
7. Will you, upon request, submit a detailed financial statement and furnish the following 
information that may be required by the Owner?        
 

- Contracts on hand: (Indicate location, client gross amount of each contract, 
approximate anticipated dates of completion, A/E name, address and contact 
person. 

 
 - List of contracts of a similar nature performed within the past two years with 

location, client, gross amount, date of completion, A/E name, address and contact 
person. 

 
 - List of major equipment owned and available within 10 days of award of this 

contract. 
 
 - Background and experience of the principal members of your personnel, including 

the officers. 
 
 - Credit available (written evidence). 
 
 - Such statements, if required, shall be notarized and delivered to the Owner within 

three (3) days of written or verbal request. (Contractor may, at his discretion, elect 
to submit information as delineated under No. 7 with his Bid Proposal). 

 
8.   The undersigned hereby authorizes and requests any person, firm, or corporation to furnish any 
information requested by the Owner in certification of the recitals comprising this Statement of 
Contractor's Qualifications. 
 
Dated at                      this                day of                             , 20      . 
 
             

Name of CONTRACTOR 
             

BY  
             

     TITLE 
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TO BE SUBMITTED WITH BID PROPOSAL 

STATEMENT OF CONTRACTOR'S APPRENTICESHIP PROGRAM COMPLIANCE 
 
This statement must be submitted by the Contractor with his proposal.  All questions must be 
answered and the data given must be clear and comprehensive. 
 
1. Name of Bidder            
 
2. Phone Number            
 
3. Permanent main office address            
 
                    
 
4. When organized or began business           
 
5. If a corporation, where incorporated          
 
6. How many years have you been engaged in the contracting business under your present firm  
 
name?         
 
7. Have you ever failed to complete any work awarded to you?         
 
8. Please list the Trades expected to be represented on the jobsite under this proposed contract. 
 
             
 
             
 
             
 
             
 
             
 
 
9.   The undersigned hereby affirms that he/she understands the requirements set forth under 
Resolution 179 of 2012 wherein the City of Kingston adopts the requirement that contractors and 
subcontractors on construction contracts exceeding $100,000 have approved apprenticeship 
agreements pursuant to NYS Labor Law Section 816-b, and shall comply fully. 
 
Dated at                      this                day of                             , 20      . 
 
             

Name of CONTRACTOR 
             

BY / TITLE  
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AGREEMENT 
 
THIS AGREEMENT made this     day of     by and between the City of Kingston, 

hereinafter called "OWNER" and            doing business as a 

corporation hereinafter called "CONTRACTOR". 

WITNESSETH:  That for and in consideration of the payments and agreements hereinafter 

mentioned: 

 1.  The CONTRACTOR shall commence and complete the Contract K15-01, 1 Garraghan 

Drive HVAC Upgrades.   

 2.  The CONTRACTOR will furnish all of the material, supplies, tools, equipment, labor, and 

other services necessary for the reconstruction and completion of the PROJECT described herein. 

 3.  The CONTRACTOR will commence the work required by the CONTRACT 

DOCUMENTS within 10 calendar days after the date of the NOTICE TO PROCEED and will 

complete the same by       unless the period for completion is extended otherwise 

by the CONTRACT DOCUMENTS. 

 4.  The CONTRACTOR agrees to perform all of the WORK described in the CONTRACT 

DOCUMENTS and comply with the terms therein for the sum of      . 

 5.  The term "CONTRACT DOCUMENTS" means and includes the following: 

  INVITATION TO BIDS     

  INSTRUCTIONS FOR BIDDERS 

  BID SUBMISSION PACKAGE 

  GENERAL CONDITIONS 

SPECIFICATION SECTIONS  

AGREEMENT 

  NOTICE OF AWARD 

  NOTICE TO PROCEED 

 CHANGE ORDER 

 CERTIFICATE OF SUBSTANTIAL COMPLETION 

 VERIFIED STATEMENT OF PAYMENT OF PREVAILING WAGES 

 CONTRACTOR'S AFFIDAVIT OF PAYMENT OF DEBTS & CLAIMS  

 CONTRACTORS RELEASE OF LIENS AND WARRANTY 
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 6.  The OWNER will pay to the CONTRACTOR in the manner and at such times as set forth 

in the General Conditions such amounts as required by the CONTRACT DOCUMENTS. 

 7.  The Agreement shall be binding upon all parties hereto and their respective heirs, 

executors, administrators, successors and assigns. 

IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by their 

duly authorized officials, this Agreement in three copies, each of which shall be deemed an 

original on the date first above written. 
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        OWNER: 

 Name:  City of Kingston 

 Signature:   

 By:  Shayne R. Gallo 

 Title:  Mayor 

(SEAL)  

ATTEST:   

Signature:   

Name: (Please Print)  

Title: (Please Print)  

 

 

 

CONTRACTOR: 

 Name:  

 Signature:  

 By:  

 Title:  

(SEAL)  

ATTEST:  

Signature:   

Name: (Please Print)  

Title: (Please Print)  
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NOTICE OF AWARD 
 
TO:                

                 

                 

 

PROJECT Description:   Contract K15-01, 1 Garraghan Drive HVAC Upgrades 

 The OWNER has considered the PROPOSAL submitted by you for the above described 
WORK in response to its Advertisement for Bids and Invitation to Bidders dated      . 
 
 You are hereby notified that your BID has been accepted for the LUMP SUM in the amount of 
     . 
 
 You are required by the Information for Bidders to execute the Agreement and furnish the 
required CONTRACTOR'S Performance BOND, Payment BOND and Certificates of Insurance 
within ten (10) calendar days from the date of this Notice to you. 
 
 If you fail to execute said Agreement and to furnish said BONDS within ten (10) days from 
the date of this Notice, said OWNER will be entitled to consider all your rights arising out of the 
OWNER'S acceptance of your BID as abandoned and as a forfeiture of your BID RIGHTS.  The 
OWNER will be entitled to such other rights as may be granted by law. 
 
 You are required to return an acknowledged copy of this NOTICE OF AWARD to the 
OWNER; dated this     . 
 
                      City of Kingston                        
                   Owner 
 
    Ralph Swenson      

 By                                                               
 
    City Engineer       

Title                                                                 
 

ACCEPTANCE OF NOTICE 
 
Receipt of the above NOTICE OF AWARD is hereby acknowledged 
By       this the            day of                  , 2015, 
 
           

By 
 
           

Title 
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NOTICE TO PROCEED 
 
 
TO:                

                 

                 

FED I.D. #:        

 
DATE:          
 
Project : K15-01, 1 Garraghan Drive HVAC Upgrades 
                                                                                                                                                               
You are hereby notified to commence WORK in accordance with the Agreement dated  
   , 2015, on or before        , 2015, and you are to complete the WORK    
 , 2015.   
 
 
 
 

                   City of Kingston       
   Owner 

 
            

            By                                                                      
 

            
     Title                                                                   

 
 
 

ACCEPTANCE OF NOTICE 
 
Receipt of the above NOTICE TO PROCEED is hereby acknowledged by      this                
day of    , 2015. 
 
 
                

        By 
 
        
          Title                                                                 
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CHANGE ORDER 
  
CHANGE ORDER NO.                   DATE:                                                       
 
CONTRACT NO.          K15-01    SHEET     1         OF    1  
 

PROJECT:  1 Garraghan Drive HVAC Upgrades 

OWNER:  City of Kingston                                                                                                                                      

OWNER'S ADDRESS:   City Hall 

420 Broadway 

         Kingston, N.Y. 12401                                                                                                                 

OWNER'S PHONE NUMBER:   (845)334-3967                                                                                                  

CONTRACTOR:                      

CONTRACTOR'S ADDRESS:                  

                          

CONTRACTOR'S PHONE NUMBER:       

DESCRIPTION OF CONTRACT MODIFICATIONS: 
 
 
 
REASON FOR CONTRACT MODIFICATIONS OR NEED FOR EXTRA WORK: 
 
 
 
TIME EXTENSION REQUIRED FOR THIS CHANGE ORDER:  
 
ITEMIZATION OF CONTRACTOR'S PROPOSAL FOR THIS WORK:  
 
 
AUTHORIZATIONS: 
 
OWNER:           CONTRACTOR: 
 
By:             By:          
 
Title:            Title:         
 
Date:            Date:         
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CERTIFICATE OF SUBSTANTIAL COMPLETION 
 

                                                                                                                                                                                                                                                                                                                             
CONTRACT NO.     K15-01 
 

PROJECT:  1 Garraghan Drive HVAC Upgrades 

OWNER:  City of Kingston                                                                                                                                      

OWNER'S ADDRESS:   City Hall 

420 Broadway 

Kingston, N.Y. 12401 

OWNER'S PHONE NUMBER:   (845) 334-3967 

CONTRACTOR:                      

CONTRACTOR'S ADDRESS:                  

                          

CONTRACTOR'S PHONE NUMBER:        

This Certificate of Substantial Completion applies to all Work under the Contract Documents or to 
the following specified parts thereof: 
 
 
The Work to which this Certificate applies has been inspected by authorized representatives of 
OWNER, CONTRACTOR and ENGINEER, and that work is hereby declared to be substantially 
complete in accordance with the Contract Documents on 
 
                           
         Date of Substantial Completion 
 
A tentative list of items to be completed or corrected is attached hereto.  This list may not be all-
inclusive, and the failure to include an item in it does not alter the responsibility of the 
CONTRACTOR to complete all the Work in accordance with the Contract Documents.  When this 
Certificate applies to a specified part of the Work the items in the tentative list shall be completed 
or corrected by the CONTRACTOR within 10 days of the above date of Substantial Completion. 
 
The date of Substantial Completion is the date upon which all guarantees and warranties begin, 
except as follows: 
                                                                                                                                                                                                                                                                                                                         
The responsibilities between OWNER and CONTRACTOR for security, operation, safety, 
maintenance, heat, utilities and insurance shall be as follows: 
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RESPONSIBILITIES: 
 
OWNER:   None 

                                                                                                                              
                                                                                                                              

 
CONTRACTOR:  None 

                                                                                                                              
                                                                                                                             
                                                                                                                                                                                                                                                                                                                            
The following documents are attached to and made a part of this Certificate: 
                                                                                                                                                                                                                                                                                                                         
Executed by ENGINEER on        , 2014 
 
    .Ralph Swenson, City Engineer.................................. 
      ENGINEER 
 
 By ................................................................................................. 
 
The CONTRACTOR accepts this Certificate of Substantial Completion on       , 
2014 
 

....................................................................................................... 
        CONTRACTOR 
 
 By ................................................................................................. 
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VERIFIED STATEMENT OF PAYMENT OF PREVAILING WAGES 
 

PRC           ULSTER COUNTY 
Date                to 
BID or QUOTE #             

 
Project: 1 Garraghan Drive HVAC Upgrades, K15-01 
 
1.             
  (Name of person making statement), 
             
 (Owner or if Corporation, the title of such officer) 
 of             
   (Full name of Corporation) 
 files this Verified Statement pursuant to Section 220-a of the Labor Law. 
 
2. This Verified Statement involves         
     (Contract number and description of public work project). 
 
3. Except as stated herein, there are not amounts due and owing to or on behalf of workers 

employed on the project by the Contractor.  (Set forth any unpaid wages and supplements, 
and if necessary, attach additional sheets.  If none, so state). 

 
4. The Contractor hereby files every verified statement required to be obtained by the 

Contractor from the subcontractor and the same are attached hereto. 
 
5. Upon information and belief, except as stated herein, all workers of subcontractor 

(exclusive of executive or supervisory employees) employed on the project have been paid 
the prevailing wages and supplements for their services through   , the last day 
worked on the project by their subcontractor: (Set forth any unpaid wages and 
supplements, and if necessary, attach additional sheets.  If none, so state and utilize clause 
5A). 

                    

(NAME)       (AMOUNT) 

 

5A. The Contractor has no knowledge of amounts owing to or on behalf of any workers. 
 
6. In the event it is determined by the Commissioner of Labor that the wages or supplements 

or both of any such subcontractors have not been paid or provided pursuant to the 
appropriate schedule of wages and supplements, then the Contractor acknowledges that it 
shall be responsible for payment of which wages and supplements pursuant to the 
provision of Section 223 of the Labor Law. 
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CONTRACTOR'S AFFIDAVIT OF PAYMENT OF DEBTS AND CLAIMS 
 
AIA Document G706 
 
To: (Owner) City of Kingston           Project No. K15-01 
 
Contract For: GENERAL CONSTRUCTION 
 
Project: 1 Garraghan Drive HVAC Upgrades    
 
Contract Date:          
 
State of:  New York           
 
County of:  Ulster            
 
The undersigned, pursuant to Article 9 of the General Conditions of the Contract for Construction, 
AIA Document A201, hereby certifies that, except as listed below, he has paid in full or has 
otherwise satisfied all obligations for all materials and equipment furnished, for all work, labor, 
and services performed, and for all known indebtedness and claims against the Contractor for 
damages arising in any manner in connection with the performance of the Contract referenced 
above for which the Owner or his property might in any way be held responsible. 
 
EXCEPTIONS: (If none, write "None."  If required by the Owner, the Contractor shall furnish 
bond satisfactory to the Owner for each exception). 
 
SUPPORTING DOCUMENTS ATTACHED HERETO: 
 
1.  Consent of Surety to Final Payment.  Whenever Surety is involved, Consent of Surety is 
required.  AIA Document G707, Consent of Surety, may be used for this purpose.  Indicate 
attachment: (yes      ) (no      ). 
 
2.  Separate Releases or Waivers of Liens from Subcontractors and material and equipment 
suppliers, to the extent required by the Owner, accompanied by a list thereof. 
 
3.  Contractor's Affidavit of Release of Lines (AIA Document G706A). 
 
    CONTRACTOR: 
 
    Address: 
 
    By: 
 
    Subscribed and sworn to before me this 
      day of         20     
 
    Notary Public: 
   
    My Commission Expires: 
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CONTRACTORS RELEASE OF LIENS AND WARRANTY 
                                                                                                                                                                                                                                                                                                                             
 
CONTRACT NO.     K15-01 
 

PROJECT:  1 Garraghan Drive HVAC Upgrades 

OWNER:  City of Kingston                                                                                                                                      

OWNER'S ADDRESS:   City Hall 

420 Broadway 

Kingston, N.Y. 12401 

OWNER'S PHONE NUMBER:   (845) 334-3967 

CONTRACTOR:                      

CONTRACTOR'S ADDRESS:                  

                          

CONTRACTOR'S PHONE NUMBER:        

 

KNOW ALL MEN BY THESE PRESENTS: 
 
              The undersigned certifies that all work required under this contract has been performed in 
accordance with the terms thereof, and that there are no unpaid claims for materials, supplies or 
equipment and no claims of laborers or mechanics for unpaid wages arising out of the 
performance of this contract. 
               That in consideration of the final payment the undersigned does hereby release the 
Owner from any and all claims arising under or by virtue of this contract; provided, however, that 
if for any reason the Owner does not pay in full the amount of the contract, said deduction shall 
not affect the validity of this release. 
              The undersigned hereby guarantees the work performed for a period of one year from the 
date of final acceptance of all the work required by the Contractor, shown on the Certificate of 
Substantial Completion, as      for K15-01. 
 
He /she  also attaches herewith all manufactures and supplies written guarantees and warranties 
covering materials and equipment furnished under this contract. 
 
Title:             
 
Print Name:           
 
Signature:            
 
Date:                                                                          


	Section 01120  - Contract Summary             01120-1
	Section 01140  - Work Restrictions              01140-1
	Section 01321  - Progress Schedule              01321-1
	Section 01331  - Submittal Procedures for Working Drawings and Correspondence 01331-1
	Section 01351  - Hazardous Locations and Hazardous Area Monitoring    01351-1
	Section 01410  - Regulatory Requirements            01410-1
	Section 01781  - Project Closeout              01781-1
	Section 06200  - Finishes                06200-1
	Section 15900  - Direct Digital Control System          15900-1
	Section 16000  - Electrical                16000-1

